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HOW TO FILL OUT THE INCOME WITHHOLDING FOR 

SUPPORT FORM (DO NOT USE FOR CASES INVOLVING MAINTENANCE ONLY) 

Instructions for filling out Sections I - IV of the Income Withholding for Support form 

 

 

 

 

 

 

 

 

1. In Section I:  

o Check box 1a if 

this is the first  

Income 

Withholding            for 

Support you are 

sending. 

o Check box 1b if you 
are sending a new 
Income Withholding 
for Support form 
because the 
payment amount has 
changed or a 
payment for past 
due support has 
been added. 

o Check box 1c if the 
support order is for a 
lump sum of money 
that is going to be 
paid in installments. 

o Check box 1d if 
withholding should 
end. 

o Check a box in 1e 
that describes you. If 
you are representing 
yourself, check the 
box that says, 
“Private 
Individual/Entity.”  

2. Enter the county 
where your Order 
for Support was 
granted. 

3. Enter your full 
name. 

4. Look at pg. 4 for a 
list of Remittance ID 
codes. Find the 
county where your 
Order for Support 
was granted and 
enter the code 
number for that 
county and the case 
number on your 
Order for Support. 
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8. Call the employer’s 
payroll or human 
resources department and 
ask for the address where 
they want you to send the 
Notice of Income 
Withholding. Enter the 
employer address here. 
 9. Enter the full name of 
the person paying 
support. 
10. Enter the Social 
Security number of the 
person paying support.  

 

11. Enter the date of 
birth of the person 
paying support. 
12. Enter your name. 
13. Enter the 
Employer’s FEIN 
number if you have it 
or leave it blank. 
14. Enter the full 
name and date of 
birth of each child who 
is receiving support.    

5. Enter the case 
number for your Order 
for Support (the same 
case number you put in 
the Remittance ID). 
6.  If the state child 
support enforcement 
agency is involved, enter 
the number assigned to 
your case. It will begin 
with “IV”.  
7. Enter the name of the 
employer of the person 
paying support. 
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15. Transfer the 
information from your 
Order of Support and 
enter it here. What is 
called Maintenance on 
the Order of Support is 
called spousal support 
here. Do not use this 
form if only maintenance 
was ordered.  

 

 

 

 

 

 

 

 

 

 

 

 

Instructions for filling out the tops of pages 2-5. 

 

 

 

 

16. Transfer the Total 
Amount to Withhold from 
box 15 and put it next to 
the pay cycle that 
matches how often the 
support is to be paid.  

17. If the judge ordered 
a lump sum payment, 
enter the amount in this 
box. Do not enter 
anything in the field 
labeled “Document 
Tracking ID.”  

18. Enter the same 
information you entered 
in Section II on page 1. 
If you are completing 
this on a computer, the 
information should auto-
fill once it is input in 
Section II.  

 15 
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Instructions for filling out Section V. 

 

 

 

 

 

 

20. Enter the following 
for SDU/Tribal Payee 
Address: Illinois State 
Disbursement Unit 
(SDU), PO Box 5400, 
Carol Streams, IL 
60197-5400. 

 

 

 

 

 

 

Instructions for filling out Section VI. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

21. Do NOT check this 
box.  

22. Do NOT enter 
information in this 
section.  

23. Do NOT check this 
box.  

19. Remittance 
information for Illinois is 
already provided.  

24. Do NOT complete 
any of these sections. 
 

 

 

 

19 

20 

 

 

21 

 

22 

 

 

23 

 24 

https://www.illinoiscourts.gov/documents-and-forms/approved-forms/


 

         

Find Illinois Supreme Court approved forms at: ilcourts.info/forms. 

DV-WI 130.3 Page 4 of 4 (03/23) 

 

 

Instructions for filling out Section VII. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Instructions for filling out Section VIII. 

26. Enter your name, 
address, phone, fax, and 
email if you have it.  
Do NOT enter your 
information if it should 
be kept private from the 
person paying support 
because of an order of 
protection or other order. 
Instead, enter a safe 
address, phone, fax, and 
email that do not belong 
to you, but where you 
can get information. For 
example, the address of 
a friend or relative.   

 

 

25. Do NOT complete 
this section. The 
employer will provide 
this information if the 
person paying support 
does not work there or 
stops working there.  
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